KAKOJAN COLLEGE
KAKOJAN: JORHAT, ASSAM - 785107
INTERNAL QUALITY ASSURANCE CELL (IQAC)

Ref. No. KC/IQAC-06 Date: 25/03/2019
Notification
The 6™ meeting of the Internal Quality Assurance Cell (IQAC) is scheduled to be held on 29/03/2019 at the premises of

Kakojan College (IQAC Room) at 2.15 PM. All the members of the IQAC are hereby cordially requested to make it convenient to
attend the same.

Agenda:
Item No. 1 : Minutes of previous meeting to be confirmed
Item No. 2 : AQAR submission for the year 2018 — 2019
Item No. 3 : Reconstitution of IQAC team
Item No. 4 : Discussion on Alumni feedback
Item No. 5 : Student Satisfaction Survey as per new NAAC Methodology
Item No. 6 : Discussion on new format of NAAC Qualitative and Quantitative Data templates
Item No. 7 : Review on ongoing Mentoring system and introduction of Open Book Exam System

Item No. 8 : MOU’s signed with Institutions and Organizations

Item No. 9 : Need of starting Incubation related work at the college

Item No. 10 : Workshop/Seminars and FDP’s for faculty members and students

: Discussion on use of ICT in teaching learning process and training for non-teaching
staff

Item No. 12 | Promotion under CAS of 03 full-time teachers of the college

Item No. 13 : Library up-gradation

Item No. 14 : Hand over of charge of IQAC Co-ordinator

Item No. 15 | : Any others with permission of the Chairperson

Item No. 11

Looking forward to your presence at the meeting.
With kind regards

At : W"’\wﬁ
Dr. Archana Bhattacharjee (j Dr. Ruprekha Bordoloi

Co-ordinator Chairperson, IQAC
IQAC, Kakojan College, Jrohat, Assam Kakojan College, Jorhat, Assam




KAKOJAN COLLEGE
KAKOJAN: JORHAT, ASSAM — 785107
INTERNAL QUALITY ASSURANCE CELL (IQAC)

Ref. No. KC/IQAC-06 Date: 29/03/2019

Minutes of the IAQC Meeting
29" March, 2019

The minutes of the previous meeting dated 27/12/2018 were confirmed

The IQAC Co-ordinator informs the house that AQAR - 2017 - 2018 was submitted in due time i.e. on
27/12/2018 as per NAAC guideline

There was a general discussion on the need for reconstitution of the IQAC team and appointment of the new

IAQC Co-ordinator as the term of the present Co-ordinator ends on 31% March due to her superannuation.

The Co-ordinator also sought the approval of the house to include new parameters in the Guardian feedback form.
The question of introducing Alumni feedback based on certain parameters was also discussed for greaterinvolvement of

both guardians and alumni in the growth of the institution.

There was also a detailed discussion on the need for enhancing the student Feedback Form with changes in regardto new
NAAC Methodology. Student Satisfaction Survey which is an important aspect of the Revised Assessment and
Accreditation Framework (RAAF) was highlighted in the meeting by the Co-ordinator. By common consent of the house
it was decided that the new student feedback form should include questionnaire of

student satisfaction survey to make it more robust and ready for the new process.

The house was also informed about the ongoing Mentoring system and its impact on the teaching learning

process. The newly introduced Open Book Examination System was also reviewed at the meeting.

The Chairman of the Internal Quality Assurance Cell (IQAC) informs the house that in the ongoing session, two new
MOU’s have been signed. The first one was with ‘PRAGATT’, a registered association and the second one with an enterprise
registered under Ministry of Micro, Small & Medium Enterprise (MSME) ‘JYOTISKA’. The former association has agreed
to provide guidance and counselling to students in different areas related to student’s career enhancement. They will also
offer their services for community development in the neighbouring areas.

The second MOU signed with ‘YYOTISKA’ will enable the student community to receive training and guidance in different

aspects of students’ holistic development.

The Chairperson also informs that the college has established linkage as ASSOCIATION of Knowledge Partner,
Spoken Tutorial Programme with 11T, Bombay under the National Mission of Education through ICT, MHRD,Govt. of
India, to train students on Basic Computer Skills, Software and IT

There was a general discussion in the house about the activities of taking initiative for Incubation related work to offer
support to the student and neighbourhood communities. Keeping the beneficial aspect of such activities, the house agreed
that work in this regard should be taken up.

10.

The House suggested that faculty members should be encouraged to attend need based Induction Programme,
Faculty Development Programme (FDP) and other Short Term programme for their academic growth.

11.

Suggestions were given by members for increasing ICT enabled classrooms in the college for the benefit of the
Teachers and Students in the teaching learning process. It was decided at the meeting that the non-teaching staffshould
also be sent for training programmes to enhance their skills.




IQAC approved to proceed promotion under CAS of the following 03 full time faculties of the institution, subject to

fulfilment as per rules.
SL No. | Name of the Faculties Designation & Department Promotion Due
01 Ms. Rinti Rani Sarmah Assistant Professor of Education Stage II to III
- 02 Ms. Kanon Deka Assistant Professor of Assamese Stage 1 to III
03 Dr. Anita Das Assistant Professor of Political Science Stage I to IT
Inputs form Library-in-Charge was taken and suggestion was given to add more E-journals and Books to the
13.

existing stock. Suggestion was also given by a member to collect and preserve local manuscripts published by thelocal

community in the college library

14. | Lastly the IQAC Chairman and Principal of the Institution informed the house that on superannuation of the
present Co-ordinator Dr. Archana Bhattacharjee on 31% March, 2019, Dr. Nibedita Gogoi will take charge as thenew Co-
ordinator of IQAC as per the decision of the Governing Body.

15. | The present Coordinator expressed her gratitude to the Chairperson and the entire IQAC team for their wholehearted
support during her term. She also informed the house that the groundwork for NAAC submission (session 2018 — 2019) was
going on as per the new format of NAAC and the deadline for its submission was set for December 2019. She hoped that th

new Coordinator will gear up the process and submit the report in time. The House also offered thanks to Dr. Archanj

Bhattacharjee for her valuable service as Coordinator, IQAC and for the institution.

16. | There being no other point to discuss, the meeting ended with a vote of thanks from the Chairperson.
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: Dr. Ruprekha Bordoloi
Dr. Archana Bhattachaxjee Chairperson, IQ AC

Co-ordinator 2
IQAC, Kakojan College, Jrohat, Assam Kakojan College, Jorhat, Assam
Co-ordginator “QAG ' Principal

Kakojan College
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KAKOJAN COLLEGE
KAKOJAN: JORHAT, ASSAM - 785107
INTERNAL QUALITY ASSURANCE CELL (IQAC)

Ref. No. KC/IQAC-06 Date: 29/03/2019

Meeting on 29/03/2019
Members Present:

I Dr. Ruprekha Bordoloi

2, Dr. Archana Bhattacharjee

- Mr. Ajit Bordoloi

4, Dr. Raju Baruah

. 8 Dr. Bijoylakshmi Neog

6. Dr. Pankaj Goswami

7. Mr, Kesab Chandra Bora

8. Mr, Ratul Baruah

9. Ms. Jayashree Saikia

10. Ms. Mridula Neog

11. Ms. Babita Phukan Borkotoky
12. Mr. Lakhya Pratim Nirmolia
135 Mr. Dhrubajyoti Sarmah

14, Dr. Nibedita Gogoi

15, Ms. Junmoni Boruah

16. Mr. Dhrubajyoti Saikia

17. General Secretary of the Students Union

A&%p@ia{%ﬂ LBRedsa s 120!

Dr. Archana Bhattacharjef Dr. Ruprekha Bordoloi
Co-ordinator

Chairperson, IQAC
IQAC, Kakojan College, Jrohat, Assam Kakojan College, Jorhat, Assam
Co-ordinator :QAC Princi
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KAKOJAN COLLEGE
KAKOJAN: JORHAT, ASSAM - 785107
INTERNAL QUALITY ASSURANCE CELL (IQAC)

Date:
Action Taken Report

Confirmed and approved the minutes of the previous meeting dated 27/12/2018

The AQAR 2017 - 2018 was submitted on 27/12/2018 as per NAAC guideline.

Dr. Nibedita Gogoi was appointed as new IQAC Coordinator as the term of the current Coordinator ended on 3 1st
March due to her superannuation.

New parameters in the Guardian feedback and Alumni feedback based on certain parameters were introduced for
greater involvement of both guardian and alumni in the growth of the institution.

Student Satisfaction Survey which is an important aspect of the Revised Accreditation Framework (RAF), as per
NAAC format the questionnaire of Student Satisfaction Survey has been included in the Feedback Form to make it
more robust and make them ready for the new process.

The Mentoring system and Open Book Examination System is going on.

Two new MOU’s was signed. The first one was with ‘PRAGATT’, a registered association and the second one with
an Enterprise registered under Ministry of Micro, Small & Medium Enterprise (MSME) ‘JYOTISKA’. The former
association has agreed to provide guidance and counselling to students in different areas related to student’s career
enhancement, They will also offer their services for community development in the neighbouring areas. The second
MOU signed with ‘JYOTISKA’ would enable the student community to receive training and guidance in different
aspects of students’ holistic development.

The college has established linkage as an ASSOCIATION of Knowledge Partner, Spoken Tutorial Programme with
IIT, Bombay under the National Mission of Education through ICT, MHRD, Govt. of India, to train students on Basic
Computer Ski''s, Software and IT

Initiatives have been taken on Incubation related activities in the college to offer support to the students and
neighbourhood communities.

10.

As encouraged by House, faculty members have attended need based Induction Programme, Faculty Development
Programme (FDP) and other Short Term Programme for their academic growth.

11.

The institution has enhanced ICT enabled classrooms in the college for the benefit of the Teachers and Students in
the teaching lcarning process.

12,

The non-teaching staff were sent for training programmes to enhance their skills.

19

Promotion under CAS of 03 full-time faculties of the institution, subject to fulfilment of the criteria as per guidelines,
Ms. Rinti Rani Sarmah, Assistant Professor of Education from Stage II to III; Ms. Kanon Deka, Assistant Professor
of Assamese from Stage I to III; Dr. Anita Das, Assistant Professor of Political Science Stage I to II were done.

14.

N-listed under INFLIBNET through which E-journals and Books can be accessed.

Dr. Archana Bhattacharjee Dr. Ruprekha Bordoloi
Co-ordinator Chairperson, IQAC
IQAC, Kakojan College, Jrohat, Assam Kakojan College, Jorhat, Assam
Co-ordinator '\QAC Principal
“#akojan College Kakojan College
Jorhat, Jorhat, Assam
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